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Exercise duration: ~15 minutes 

Practice exercise 

Collaborate with a cloud workshared central model  

Open an existing local 3D Revit project model and upload it to the cloud for others to 
collaborate with you. Adhere to BIM and project standard naming conventions and open a 
workshared central model. 

Learning objectives: 

• Open an existing Revit 3D project model. 
• Collaborate with others in Autodesk Construction Cloud. 
• Adhere to project naming standards. 
• Apply metadata to a workshared central model. 
• Open a workshared central model. 

 

 
 

 

The completed exercise 
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1. In Revit, open the 
provided dataset file, 
Base level complete.rvt.  

 
 
 
 
 
 

 
Figure 1. Downloaded dataset files. 

 

2. Open the supplied BIM 
Execution Plan.pdf (BEP) 
file from the dataset.  

 

 
Figure 2. BIM Execution Plan. 
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3. Scroll to the section of 
the BEP that specifies 
how files should be 
named in this project. 
 
Note that this project 
uses the ISO 19650 U.K. 
National Annex. 

 

Figure 3. Project naming convention. 

 
 

4. Rename the Revit project 
so that it meets the 
naming standard as per 
the BEP. 

 
Figure 4. Save As > Project. 
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5. Create a cloud 
workshared central 
model in Autodesk 
Construction Cloud. 

 

 

Figure 5. Collaborate > Collaborate 

6. Select your ACC project 
and folder as specified by 
your educator. 
 
 

               
Figure 6. Specify the ACC project and folder.  
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7. Sign in to Autodesk 
Construction Cloud using 
your Autodesk account 
details. 

 

 
Figure 7. ACC sign in. 

8. Navigate to Autodesk 
Docs. 

 
 

Figure 8. ACC Docs. 

9. In Docs, navigate to the 
folder containing the 
workshared project 
model. 

 
Figure 9 ACC folders within Docs Project Files area. 
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10. In ACC, enter the 
following metadata as 
provided in the BEP: 
 
Classification  
Status 
 

 
Figure 10. Revit project filename and metadata. 

11. Return to Revit, make a 
change to the model by 
changing the two 
internal doors from type: 
IntSgl(1) to ExtSgl(1) 
 
Synchronize the change 
to the central model 
that’s in Docs. 

 
Figure 11. Synchronize and changes back to the workshared model. 

12. Click to close any open 
tabs to close the Revit 
project. 

 

 
Figure 12. Close any open Revit projects. 

 
 


